
 
 

COVID-19 Preparedness Plan 
Last Updated August 18, 2020 

We care deeply about the health and safety of children in our care, particularly 
during this pandemic. The following preparedness plan describes how Main 
Square Montessori will implement the Centers for Disease Control and Prevention 
(CDC) Guidance for Child Care Programs that Remain Open and other relevant 
Minnesota Department of Health (MDH) and CDC Guidelines, and includes 11 
critical components: frequent handwashing, cleaning and disinfecting, arrival and 
departure, social distancing throughout the day, plans for identifying and 
excluding sick staff, volunteers, and children, and source control and cloth face 
coverings. This plan is in addition to the safety and health procedures described 
in the Main Square Montessori Employee and Family Handbooks. 

Frequent Handwashing 
● All children, staff, and volunteers should engage in hand hygiene at the following times: 

○ Arrival to the facility and after breaks 

○ Before and after preparing food or drinks 

○ Before and after eating or handling food, or feeding children 

○ Before and after administering medication or medical ointment 

○ Before and after diapering 

○ After using the toilet or helping a child use the bathroom 

○ After coming in contact with bodily fluid 

○ After handling animals or cleaning up animal waste 

○ After playing outdoors or in sand 

○ After handling garbage 

○ As often as is necessary to ensure hands are hygienic. 

● Wash hands with soap and water for at least 20 seconds. 

● Assist children with handwashing, including children who cannot wash hands alone. 

○ After assisting children with handwashing, staff should also wash their hands. 

● Posters describing hand washing steps are posted near sinks.  
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● If soap and water are not available, use a hand sanitizer that contains at least 60% 
alcohol.  Ensure children are supervised when using hand sanitizer and that it is 
inaccessible to them when not in use. 

Cleaning and Disinfecting 
● High-touch surfaces such as doorknobs, light switches, railings, counters, tables and 

chairs, shared learning materials, program equipment, and other items will be cleaned 
and disinfected before children arrive in the morning, at 10:30 AM, and as necessary. 

● If surfaces are dirty, they should be cleaned using a detergent or soap and water, prior to 
disinfection. Follow the manufacturer’s instructions for concentration, application method, 
and contact time for all cleaning and disinfection products. 

● Minimize the use of shared supplies (e.g. arts and crafts, office supplies) that cannot be 
sanitized and use designated bins for clean and used items. 

● EPA-registered disposable wipes will be available for commonly used surfaces such as 
keyboard, desks, and remote controls.  The surfaces should be wiped down before each 
use. 

● All cleaning materials should be kept secure and out of reach of children. 
● Cleaning products should not be used near children, and staff should ensure that there is 

adequate ventilation when using these products to prevent children from inhaling toxic 
fumes. 

Classroom Materials and Toys 

● Materials that cannot be cleaned and sanitized should not be used. 
● Materials that children have placed in their mouths or that are otherwise contaminated by 

body secretions or excretions should be set aside until they are cleaned by hand by a 
person wearing gloves. Clean with water and detergent, rinse, sanitize with an 
EPA-registered disinfectant, rinse again, and air-dry. You may also clean in a 
mechanical dishwasher. 

● Machine washable cloth toys will be used by one individual at a time or should not be 
used at all. These toys should be laundered before being used by another child. 

● Do not share materials with other classrooms, unless they are washed and sanitized 
before being moved from one group to the other. 

● Set aside materials that need to be cleaned. Place in a dish pan with soapy water or put 
in a separate container marked for “soiled toys.” Keep dish pan and water out of reach 
from children to prevent risk of drowning. Washing with soapy water is the ideal method 
for cleaning.  
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● Children’s books, and other paper-based materials such as mail or envelopes, are not 
considered a high risk for transmission and do not need additional cleaning or 
disinfection procedures. 

Bedding 

● Only use bedding (sheets, pillows, blankets, sleeping bags) that can be washed. Keep 
each child’s bedding separate, and store bedding  in individually labeled bins, cubbies, 
or bags. Cots and mats should be labeled for each child. Bedding that touches a child’s 
skin should be cleaned weekly or before use by another child. 

 

Cleaning and Disinfection Procedures after Persons Suspected or 
Confirmed to Have COVID-19 Have Been in the Program 
 

● Immediately close off areas used by the person who is sick. 
● MSM will close for 1-14 days for cleaning and disinfection if there is a confirmed case of 

COVID-19 in a staff member, student, immediate family member, or volunteer.  
● In the event that a staff member, student, or immediate family member has a suspected 

case of COVID-19, or is presenting symptoms of illness, the President and Director will 
consult with the Minnesota department of health to determine if MSM should be closed 
or not. 

● When a confirmed case of COVID-19 is reported, and the person is at school, all areas 
used by that person will be immediately closed off. Family members of children will be 
contacted and asked to pick up their child as soon as possible.  Employees will leave the 
building as soon as children are safely with families. 

● When possible, outside doors and windows will be opened to increase air circulation. 
● In the event that the MN Department of Health recommends closing both classrooms, 

the building will remain closed to ALL persons for 24 hours.  
● All areas used by the person who is sick, such as offices, bathrooms, common areas, 

shared electronic equipment like tablets, touch screens, keyboards, and remote controls 
will be cleaned and disinfected. 

● The space will be vacuumed using a high-efficiency particulate air (HEPA) filter. 
○ Do not vacuum a room or space that has people in it. Wait until the room or 

space is empty to vacuum, such as at night, for common spaces, or during the 
day for private rooms. 

○ Temporarily turn off room fans and the central HVAC system that services the 
room or space, so that particles that escape from vacuuming will not circulate 
throughout the facility. 

● Once areas have been appropriately disinfected, they will be opened for use. 
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● Workers without close contact with the person who is sick will return to work immediately 
after disinfection. 

● If more than 7 days since the person who is sick visited or used the facility, additional 
cleaning and disinfection is not necessary. 

● Continue routine cleaning and disinfection.  

Arrival and Departure 
● Families are asked to voluntarily pick up and drop off their children at the front doors to 

minimize the people and adult interactions inside the building.  Family keys still work, 
and family members still have access to their children at all times.  

● Families are asked to take their child’s temperature in the morning.   Any child with a 
temperature over 100.4 ℉ must stay home.  Families must notify the school of this, and 
any other symptoms.  On arrival, families will be asked if child recorded a fever, or any 
new symptoms. 

● We will take children’s temperatures, and screen for symptoms, on arrival.  Any child 
with a temperature over 100.4 ℉, or displaying new symptoms, may not attend. 

● All persons entering the building will be asked to wash their hands on arrival and 
undergo temperature and illness screening. 

Plans for Sick Children, Staff, and Volunteers 
Please refer to the Minnesota Department of Health Decision Tree for People with COVID 19 
Symptoms for the most up to date guidance on when to stay home. 
https://www.health.state.mn.us/diseases/coronavirus/schools/exguide.pdf 
 

Daily Health Checks 
● All children, staff, and volunteers will screen their temperature, at least, 2 times daily. 
● All children, staff, and volunteers will be screened, or self screen daily.  Symptoms of 

COVID-19 include: new onset cough or shortness of breath by themselves OR at least 2 of 
the following: fever (100.4 ℉), chills, muscle pain, sore throat, loss of sense of smell or 
taste, and gastrointestinal symptoms of diarrhea, vomiting, or nausea.  

 

Exclusion Guidance 
● If children, staff, or volunteers have symptoms consistent with COVID-19, they will be sent 

home,  or denied entry.  
● A person exhibiting symptoms will be isolated in the school, away from other children until 

a family member is able to pick them up. 
● Sick children must be supervised at all times.  Staff members supervising children that 

have been isolated must practice social distancing, and transmission safety guidelines. 
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● If a person has a new symptom (for example, new loss of smell only) with no other 
diagnosis to explain it, they should stay home and talk to their health care provider about 
testing for COVID-19, even if it is the only symptom they are experiencing. 
 

For People Who Received a Laboratory Test for COVID-19 
● Positive Test Result:  Stay home at least 14 days since symptoms first appeared AND until 

no fever for a least 3 days without medications AND improvement of other symptoms.   
● Siblings and household members should also stay home for 14 days. 
● Negative Test Result but Symptoms with no Other Diagnosis: Stay at home at least 10 

days since symptoms first appeared AND until no fever for at least 3 days without 
medication AND improvement of other symptoms.  

● Siblings and household members should also stay home for 14 days. 
 

For People With a COVID-19 Diagnosis without a lab test OR People With 
Symptoms Consistent with COVID-19 without a medical evaluation (e.g., 
monitoring symptoms at home) 

● Stay home at least 10 days since symptoms first appeared AND until no fever for at least 3 
days without medication AND improvement of other symptoms. 

● Siblings and household members should also stay home for 14 days. 
 

For People with Other Diagnosis (e.g., norovirus, strep throat) That Explain 
the Symptoms, or When a Healthcare Provider Says Symptoms are 
Connected to Pre-Existing Condition 

● Stay home until symptoms have improved.  Follow specific guidance from the health care 
provider.  If symptoms related to a pre-existing condition change or worsen, talk to a 
health care provider to determine the next steps. 

● Siblings and household members do NOT need to stay home. 
 

Communication 

● Families will be informed, as soon as is reasonably possible, of the following: 
○ A child in the program or staff member is staying home due to two or more 

symptoms. 
○ A child in the program or staff member has been exposed to COVID 19. 
○ A child in the program or staff member is being tested due to symptoms or 

exposure. 
○ Results of tests. 

● Individual names, or other identifying characteristics (such as classroom, or role) will not 
be shared with families. 

● The Director will communicate with families and staff members via phone, text, or email.   
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● In the event that the Director is not available, Lead Teachers will work with the President 
to communicate with families. 

● If a child, staff member, or volunteer is diagnosed with COVID-19, or if there are questions 
about a person exhibiting symptoms, contact MDH at health.schools.covid19@state.mn.us. 

● Families are responsible for keeping all contact information up to date in Procare, or to 
communicate with the Director to update contact information. 

● Before any new child is admitted to the program, they will be asked to monitor for 
temperature and symptoms for 48 hours before initial attendance. 

 

Social Distancing Throughout the Day 
● As much as possible, maintain consistent groups of children, staff, and volunteers who 

stay together throughout the day. 
● If adults are unmasked, for any reason, they should remain socially distanced. 
● Classrooms should have visual cues and markers to promote social distancing in the 

classroom.  
● Social distancing lessons will be included in the curriculum. 
● At nap time, ensure that children’s naptime mats (or cribs) are spaced out as much as 

possible. Place children head to toe in order to further reduce the potential for viral 
spread. 

● Adults should avoid congregating in person. 
● Whenever possible, staff meetings will be held virtually. 

 

Source Control and Cloth Face Coverings 
● Cloth face coverings are an important piece for mitigating the spread of the virus but are 

most effective if it can stay in place without being pulled on or touched by the person 
wearing it or others. Within this context, staff members and volunteers are encouraged to 
wear cloth face coverings during the work day as much as possible, recognizing the 
development needs of the children in their care. 

● Children should not wear cloth face coverings unless they can reliably wear, remove, and 
handle the cloth face covering throughout the day. Cloth face coverings should NOT be 
put on infants or children younger than 2 because of the danger of suffocation. 

● Cloth masks do not provide adequate protection for others if a staff member has 
symptoms compatible with COVID-19. Ill staff members should stay at home. 

● Disposable face coverings are available in the adult room, and a cloth mask is provided to 
each staff member.  If a staff member is in need of an additional cloth mask, they may 
notify the Director.   

● MSM will provide masks to employees at no charge. 
● Be careful not to touch your eyes, nose, and mouth while wearing cloth masks to prevent 

potential contamination. 
● Wash your hands thoroughly before putting on the mask. 
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● Remove the mask carefully and wash your hands thoroughly after removing. 
● Wash cloth masks after each use. 
● Wearing cloth masks does not replace the need to continue frequent hand washing, 

avoiding touching the face, and practicing social distancing, which are our best tools to 
help prevent the spread of illness. 

● All guests entering the building will be asked to wear a face covering. 

Workplace Ventilation 
● The Director will work with custodial staff to ensure that ventilation systems are being 

properly used and maintained. 
● Air flow blowing across people should be minimized (keep windows open when possible, 

remove or reposition fans, and encourage outdoor time.)   

Playground Use 
● Children’s House and the Toddler Environment will stagger playground use as much as 

possible. 
● Hands should be washed immediately before, and after outdoor playtime. 
● If a child coughs, sneezes, or puts equipment in their mouth, it must be sterilized before it 

can be used by another child. 
● All playground equipment will be wiped down at the end of the day.   
● Playground equipment should be limited to maintain easier cleaning procedures. 
● Lead Teachers are responsible for teaching children how to properly care for equipment 

when they are done with it.  This includes wiping down and putting away. 
● Equipment that has been used, but not cleaned should be stored in the “not ready for 

use” area in the shed. 
● Games that encourage social distancing should be introduced as part of the outdoor 

curriculum. 
● The Main Square Montessori outdoor play area is not open for public use. 

Meals and Snacks 
● Each meal, or snack will be individually plated in the kitchen. 
● Children should not share serving utensils. 
● Meals will be served in the classroom. 
● Regular cleaning and sanitizing procedures should be observed before and after meals. 

Field Trips and Events 
● Field trips are limited to three students. 
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● Any adult or presenter, outside of our school community, will be asked to monitor 
temperature and symptoms for 48 hours before being admitted into the building. 

● We will not hold all school  or large group assemblies that would require interactions of 
less than six feet. 

Communications and Training 
● This plan is available to the Commissioner. 
● Each family at MSM will receive a paper copy of this plan.  Updates may be 

communicated via paper, or email.   A copy of this plan is also available on the MSM 
website at mainsquaremontessori.org. 

● The Director will communicate with each family individually to ensure they understand 
expectations concerning pick up and drop off procedures, and exclusion procedures. 

● This plan is available in the Adult Room for any and all adults associated with MSM. 
● The Director will ensure that all MSM employees have reviewed, and understand this 

plan. 
● The Director is responsible for communicating and updates or changes to this plan to all 

families, staff members, and volunteers. 
 
 
Staff with concerns about their employer’s COVID-19 Preparedness Plan or questions about 
their rights should contact MNOSHA Compliance at osha.compliance@state.mn.us, 
651-284-5050 or 877-470-6742 
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